USING THE 3M CLOUDLIBRARY

Written by Hebah Emara

WHAT IS THE 3M CLOUD LIBRARY?
The 3M Cloud Library offers patrons access
to eBooks and audiobooks which can be
streamed and used directly in your internet
browser or accessed via the 3M app. West
Orange Library patrons have access to the
3M Cloud Library through BCCLS.

To access material offline (without an
internet connection), download the 3M
Cloud Library app for your device.
To logon to the 3M Cloud Library, use your
library card number (no spaces) and your
pin number (if you are not sure what your
pin number or password is, please call us at
973-736-0198 or visit us in person to reset
it).

USING THE 3M CLOUD LIBRARY
The easiest way to use the 3M Cloud Library is
via the 3M Cloud Library app/software, which
will allow you to check out materials and save
them onto your device for offline access.
If you are using the 3M Cloud Library in an
internet browser on your PC or other device you
will be able to access your material directly in
your internet browser without any additional
software (note: this will require an internet
connection and does not permit offline access).
Unfortunately, the 3M Cloud Library is NOT
compatible with Kindle eReaders (Paper White,
etc.). There is, however, an app for Kindle Fire
devices and West Orange Library patrons still
have access to the eLibraryNJ collection through
Overdrive which is compatible with Kindle
eReaders.

USING THE
3M CLOUD WEBSITE
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Accessing the 3M Cloud Library through
your internet browser is the easiest way to
view and enjoy digital materials without
downloading any additional app or
software.
To access the 3M Cloud Library go to
www.bccls.org, click on the “Digital
Collections” tab and then select “eBCCLS”
from the drop down list. From there, click on
the 3M icon. Or, simply use this link:
https://ebook.yourcloudlibrary.com/library
/BCCLS
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LOGGING ONTO YOUR ACCOUNT
To logon to the 3M Cloud Library you will
need your library card number (the barcode
number on the back of your card) and your
pin number or password (note: if you are not
sure what your pin/password is, you can
reset it on bccls.org, by calling WOPL at
973-736-0198, or by visiting us in person).
Note: This view displays the login procedure
for the 3M website, if you decide to
download the 3M Cloud Library app for
your device the login view may differ slightly
but your information will also be your library
card number and pin/password.
If asked to select a library, please select
BCCLS. West Orange has access to the 3M
Cloud Library through BCCLS, not through a
private cloud.
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USING THE 3M CLOUD LIBRARY—FEATURED
The “Featured” page is the default view
of the 3M Cloud Library.
“Featured” displays new and featured
content in different rows or “shelves” on
the page.

You can use the arrow on the right hand
side of a row to see additional titles in
that category.
Note: you can click on the headings at the
top left hand side of the page to switch
between “Featured” and other views. The
text color of the view you are currently
on will be light blue instead of black.

USING THE 3M CLOUD LIBRARY—SORT
To the right of each heading, you have
the option to sort according to different
criteria.
You can open the sort menu by clicking
on “Sort”. Once you make a selection,
the list will re-populate with the relevant
materials.
Note: this demonstration of 3M Cloud
Library was performed using the app for
PC. All of the steps should be similar on
the 3M website or within the 3M app on
your smartphone or tablet.

USING THE 3M CLOUD LIBRARY—LIST VIEW
You can also view items in a list view by
clicking on “List View” on the far right
hand side of the screen.

You can view each featured category as
a list by using “List View”.
You can also use the “Sort By” menu on
the top right to sort the list.

If you see an item you would like to
borrow, you can simply click the “Borrow”
(not shown) or “Add to Hold List” button
to the right of the item on the list.
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USING THE 3M CLOUD LIBRARY—SEARCH BAR
If you are looking for items by a specific author
or for specific titles, you can use the search bar
located at the top right portion of the screen to
perform a specific search.
Simply type what you would like to search for
and press enter to view a list of related results.

You can also use the “Sort By” drop-down box to
sort through your search results.

USING THE 3M CLOUD LIBRARY—FILTERS
You can use filters to view specific items in the
eBCCLS cloud library collection.
To apply a filter click on “Filters” on the top
left/center side of the screen and then select the
type of views or formats you would like to apply.

When you are done, click on “Apply” and the view
should populate with items that pertain to the
filter(s) you selected.
“Suggestions for Library” will display all items that
are available for purchase within the 3M Cloud
Library. If you click on an item and see “Suggest to
Library” it means that the item is not currently
available. If you suggest an item, BCCLS staff will
decide whether or not to purchase it for the
collection.
Note: once you select a filter (ex, “Available Now”)
the filter will remain active until you click “Filters”
again and deselect it.

USING THE 3M CLOUD LIBRARY—BROWSING
To browse the collection and view items of a
specific genre, click on “Browse” from the top left
hand side of the screen.
Once you click “Browse” you will see a menu of
options allowing you to view items of a specific
genre and/or for a particular audience.
Once you make a selection, the items in view on
the main screen will re-populate to show only
those that pertain to the selected criteria. To
deselect a genre, simply click on it again (light
blue text indicates a particular genre has been
selected while black text indicates that it is not in
view).
You can use browsing options in combination with
filters, list view, and sort (shown previously) to fine
tune your search.

USING THE 3M CLOUD LIBRARY—BROWSING
FAVORITES
You can add specific genres to your
favorites by selecting the genre from the
browsing list then clicking on the star to
the left of the genre name.
You can view your starred or favorite
genres by clicking on the star tab while
in “Browsing” view.
If you want to remove a genre from your
favorites simply click the star again to
deselect it.

USING THE 3M CLOUD LIBRARY—BORROWING
To borrow an item, simply click on it and add
yourself to the hold list (if applicable) or click
borrow. Audiobooks will have a headphone
icon on the cover image to distinguish them
from eBooks.
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Once you borrow an item you will be
redirected to your “My Books” screen.
If you are using an app, the item will be
downloaded to your device for offline access
(if you are using the Mac/PC app the item
will download automatically upon checkout
but on the Android/iOS the item will not be
downloaded onto your device until you select
it for download after check out).
If you are accessing the 3M Cloud Library
via an internet browser, you will be able to
access your item directly in your browser
without downloading.
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USING THE 3M CLOUD LIBRARY—READING AN EBOOK
Once you’ve checked out an eBook you
can read it in the 3M Cloud App (this will
use data to download the book if you
are using the app on your smartphone or
tablet) or in your browser via the 3M
Cloud Library website.

Table of Contents

Search
About
Change Text Size
Add bookmark

You can use the reading controls to
access the table of contents and go to a
specific chapter, change the text size,
add a bookmark, search for a passage,
see information about the book, and
change the display setting.

Note: the PC/Mac app (shown here)
does not allow you to change the
background/text color (see next slide).

Progress Bar (displays
pages read/total pages)

USING THE 3M CLOUD LIBRARY—READING AN EBOOK
The eBook layout on the
website is slightly
different from the layout
on the PC/Mac App
(and more similar to the
Android/iOS app).
In this layout you also
have the option of
changing the theme
(background/text color)
and choosing a single or
double page layout.
Note: click or tap
anywhere on the screen
to view the control panel
if it is hidden/not shown.

USING THE 3M CLOUD LIBRARY—LISTENING TO
AN AUDIOBOOK
As previously mentioned, digital
audiobooks cannot be accessed via the
PC/Mac app (opening an audiobook
through the PC/Mac app will launch the
3M Cloud Library website via your
internet browser instead).
If you are using a mobile device you will
be able to access audiobooks offline in
the app. To access audiobooks/eBooks
offline, go to “My Books” and tap the
item to download it. This will use data if
you are not connected to a Wi-Fi
network.

USING THE 3M CLOUD LIBRARY—HOLD LIST
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Digital items have a limited number of
licenses that can be used at a time.
Therefore, popular items may have a hold list
that you can join.
To place yourself on the hold list click on the
item you would like to check out and click on
“Add to Hold List”.

2

When an item becomes available it will
automatically be checked out to you.

You can view your hold list items by clicking
on “My Books” on the top left hand side of
your screen.
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You can also remove an item
from your hold list by going
to “My Books” and you can
see when the item will be
available.
You can also remove yourself from the hold list
if you are no longer interested the item

USING THE 3M CLOUD LIBRARY—MY BOOKS
“My Books” on the top left
hand side of the main screen
will display a list of all the
items you have checked out
and all of the items you are
on a hold list for.
You return items before they are
due by clicking on “List View”
and then clicking on “Return”.
When you click on “Return” a
screen will pop up asking you to
confirm, click yes to continue.

USING THE 3M CLOUD LIBRARY—NOTIFICATIONS
To receive an email notification when
items on your hold list are available,
navigate to “Settings” on the top
left/center portion of your screen.
A window will pop up asking if you
would like to receive an email
notification. Click on “Yes, notify me” and
then enter your email address in the box
below. Click on “Apply Changes” to save
the email address you entered.

USING THE 3M CLOUD LIBRARY—ADDITIONAL HELP
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Click on “About” on the top left/center
side of your screen.
A pop up window will appear. From that
window you can click on “Online Help”
which will open your internet browser to
the 3M Cloud Library’s website where
you can navigate to “Support” on the
top right corner of the page to view the
3M Cloud Library user guide or watch
how-to videos.
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USING THE 3M CLOUD LIBRARY—ACCESSING
THE FULL LIBRARY CATALOG
When you search for an item on the 3M
Cloud Library you will see a button at
the bottom of the screen that can take
you to the full library catalog. This refers
to the full BCCLS catalog that includes
physical and digital items on bccls.org.
You can also click on “About” and use the
button displayed in the about pop up
window to go to the full catalog.
Note: this will open bccls.org in your
browser.

DOWNLOADING THE 3M APP ON YOUR PC
To download 3M’s software (app) on your PC, visit:
http://yourcloudlibrary.com/index.php/en-us/how-itworks
Scroll down to the bottom half of the page and click on
the icon that matches your PC (Mac/Windows/Chrome)
then follow the instructions to download and install the
software.
Keep in mind that downloading the software is NOT
required to use the 3M Cloud Library but can be useful
if you want to be able to access your eBooks on your
computer when you do not have internet access.
NOTE: audiobooks are not available offline. When
accessing an audiobook through the Mac/PC app you
will be redirected to your browser to play the
audiobook.

DOWNLOADING THE 3M APP ON YOUR PC – 1
Note: the following demonstration was performed using a
PC running on Windows 7 and using the Firefox internet
browser, however the overall steps should be the same on
any device.

Step 1: click on the download app button on the bottom of
the page.
When the dialog box appears click on save link. Once you
click on this button the software installer will be
downloaded to your PC.

Find the downloaded installer and launch it by double
clicking on the file. (You may be able to access the file
directly from your browser by navigating to the browser’s
download pane or by going to your My Downloads folder
on your PC). NOTE: notice that the name of the installer
should be something like the name pictured to the right.
After clicking on the installer, a dialog box will ask you if
you want to run the file, click on run to begin the installation
process.
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DOWNLOADING THE 3M APP ON YOUR PC – 2
A note on downloading software:
whenever downloading a new app or
software on your PC, ensure you are on
an legitimate website and that you know
exactly what you are downloading to
avoid malware or viruses.
Step 2: Click on next and follow the
onscreen instructions to install the 3M
app.
Look over the License Agreement and
then click on “I Agree” to continue.
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DOWNLOADING THE 3M APP ON YOUR PC – 3
The destination folder is automatically
selected by your computer and you should
not need to change it. Click “Install” to
continue.
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You will see a progress bar indicating how
long it will take to download the software.
Please note: if you lack sufficient space on
your hard drive you will not be able to
download the app.

After clicking on “Install” the 3M app will
install onto your PC. Once complete, you
will be able to click “Finish” and launch the
app.
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USING THE 3M APP ON YOUR COMPUTER
The 3M app should automatically open after
it is installed on your PC, if not double click
on the 3M icon on your desktop to open the
app.
Use the drop down lists under “Country”,
“State”, and “Library” to fill out those fields
as shown on the right. For library, select
BCCLS.
Enter your library card number in the
“Library Card ID” field and your pin to login.

Look over the End User License, Terms of Use,
and Privacy Policy then tick the “I accept the
legal terms above” box to login.

USING THE 3M APP ON YOUR COMPUTER
After logging in for the first time you will
be asked to activate your computer. This
process will allow you to access digital
materials offline and uses Adobe Digital
Editions as an authenticator.
If you have an existing Adobe ID that you
have used with Adobe Reader in the past,
you may use that to activate your computer.
(Certain types of Nook eReaders will
require your PC to use the same Adobe ID
as your Noon eReader to access items on
your Nook.)
If not, use “Automatically generate ID for
cloudLibrary” and click activate.

LOGGING ONTO YOUR ACCOUNT—SMARTPHONE/TABLET
Note: This was performed using an iPhone, but
should follow the same steps for any other device.
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3M SMARTPHONE/TABLET LAYOUT
“Featured” is
the default
view on the app.

Tap on the
icon to
access the main menu and
switch between views (see
following slides for more
info).

Swipe to the left
to open the filter
menu.
You can also
access filters by
using the main
menu.

Use the arrow
to the right of
each “shelf” or
category to sort
items.

3M SMARTPHONE/TABLET LAYOUT
The “Featured”
view sorts books
in to different
“shelves”

Tap “See All” to
view all of the
items in a “shelf”
Tap on “Back” to
view all items

Tap on the magnifying glass to access the
search bar and search for a specific title
or author.
“go to full library catalog” will take you
to the BCCLS catalog.
Tap on the icon to go back to
Featured or another view.

3M SMARTPHONE/TABLET LAYOUT

Tap on “My Books” to
view items you have
checked out or placed
on hold.

Items with an arrow over
the cover have not yet
been downloaded to your
device for offline use. Tap
an item to download it—
this will use data if you are
not connected to a Wifi
network.

Tap on “Hold” to view held
items.

Tap on “Return” to return
items before they are due.
You can also read or listen
to an item from this view
or via the “Read” tab.

3M SMARTPHONE/TABLET LAYOUT
Tap here to add a bookmark

After opening an eBook, tap
on the center of the screen to
open the control menu.
Use “Aa” to change text size
and color, the magnifying glass
to search for a passage,
to
see information about the
book and view similar titles,
and to view the table of
contents.

Click on any entry
to go to that page.

3M SMARTPHONE/TABLET LAYOUT

Tap on “Events” from the main menu to
view a list of events occurring at BCCLS
libraries.
Use “About” to see information about the
3M Cloud Library and view online help
tutorials.
Tap to add an additional library
account or logout of an account.

3M SMARTPHONE/TABLET LAYOUT
Tap to
open

When listening to an audiobook, tap on the
screen to view the control menu. From this
menu you can change the audio playback
speed, set a timer, view more information,
and scroll through the table of contents to
listen to a specific track.

Tap to open

3M SMARTPHONE/TABLET LAYOUT
Go to the main menu and
tap on “Settings” to adjust
the settings for the 3M App.
From the settings pane you
can opt to use data to
download and stream
audiobooks by tapping on
the slider button (green
indicates that a setting is
turned on).
You can also tap “Email” to
add an email address to
receive notifications when a
held book is available.

