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FACEBOOK PHOTO ALBUMS | p = excreces
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CREATING A PHOTO ALBUM VIA PC —1

Facebook allows you to share and create
photo albums by uploading photos from

your computer. B DebvraLee
. . News Feed
You can upload pictures from a trip you © wessenger
took, a family reunion, etc. and share them sHoRTCUTS | -
with your friends on Facebook. bl Frienos oftne West... e i — =]
4 West Orange Public ... o
. : . MNickos Opsi lis shared UNILAD's video to the group: Paw
To create an album, simply logon to @ cardensortime  20- Nickos Opsimouli i Video to the group: Paws
. . West Orange 411 20+ 40 mins - @&
Facebook and click on “Photo/Video | "

Album” to create a new album.
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CREATING A PHOTO ALBUM VIA PC —2

After clicking on “Photo/Video Album” you will [0 e s v

rganize v ew folder e — =5~ 0 @
see your status box pop out. I — .

/¢ Favorites Pictures library

Bl Desktop Includes: 2 locations

If you click on “Photo/Video Album” again you ol : E -
will be able to select photos from your computer || = uwwe :I ' ' i =3 I

Arrange by: Folder ¥

:L] Documents

to upload to your album. @ s Sl

6

|&=| Pictures ' -
B videos == T

# Create a Post B Photo/Video Album 1% Computer :

==
oy “! Network ) L . ) - e 22
B \Vhat's on your mind, Debra? =
" | g BEEm C
File name: - [All Supported Types
- [ Open ] [ Cancel
4 Photo/Video Feeling/Activity
Q Checkin Tag Friends
& Sticker
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CREATING A PHOTO ALBUM VIAPC -3

l Debra | Home  Find Friends

A

You can also create a photo album from A Your Pages -
Your pI’Ofile page b)“ West Orange Public Library
T W Messages
1. Going to your profile B @ Notifcations 1
eling/Activity

2. Click on “Photos”
3. Click on “+ Create Album”

Once you click on “+ Create Album” a 9 o 3
window will pop up asking you to select ‘] "Debra Lee
photos from your computer to add to | =
your new album.

Timeline About Friends 7=

Photos of You Your Photos Albums
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ADDING PHOTOS TO YOUR ALBUM

To add or upload photos to your album, navigate
to the relevant folder and select the photos you
would like to add. ——

Q@' &=| » Libraries » Pictures
i“‘»

You can use the navigation pane on the left hand
side of the window to navigate to the correct

Organize v New folder

¢ Favorites Pictures library
fOIder. Includes: 2 location
To select more than one photo at a time press and ) : i 2
hold down the “Ctrl” key on your keyboard and M i : . .
click on the pictures you would like to use. SomplePicres 1 : 3 : 5

upload in a new folder on your computer and =

You can also put all of the pictures you want to
press “Ctrl” and the “A” key at the same time to :
select all (any photo you select will be highlighted
in blue and its name will be listed in the “File
name” box at the bottom of the window).

v [AII Supported Types 'J

[ open | [ cancel |

When you have selected your photos click on open
to upload them to your album on Facebook.
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@ File Upload =5
.Y P - ; c Ep— ]
U\ [&] » Libraries » Pictures » v|#,H Search Pictures e
Organize v New folder =~ 0 @
't Favorites Pictures library Arianet: ol
Desktop Includes: 2 locations ’
& Downloads — -
| Recent Places :
: : 3 ==
- o
4 Libraries .
5] Documents ® aEnpi E
'J‘l Music Sample Pictures 1 2 3 4 5 6
|| Pictures ' 3 E
= LI
E Videos ®
L Computer B = -
= i
G.m Nk 7 8 9 IQ 1 12 13
> = S
, - I
File name: "10" "11""5"
—
S
- — -
@ File Upload
YW = 5 -
A ‘5\ » Libraries » Pictures »
Organize v New folder =+ [0 f,@‘
i Favorites Pictures Ilbrary Anarige by Foldey
Bl Desktop Includes: 2 locations
& Downloads Fans o) x <
= Recent Places F e
s i ] =
- -
4 Libraries <
| Documents - = aempi 3
J‘: Music Sample Pictures 1 2 3 4 5 6
=] Pictures ' 2 | L .
= LI
E Videos - -
1% Computer . =
Gi Network 7 8 9 10 11 12 13
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To add one image, click on the image and click “open”.

To add multiple images, press and hold the “Ctrl” key
on your keyboard and then (while the “Ctrl” key is
pressed) select the images you want to upload. When
finished, click on “open”. Selected photos will be
highlighted in blue.

If you want to add all of the photos in the folder (ex,
this folder is “Pictures”), press “Ctrl” and “A” at the
same time to select all of the images in the folder. Once
you’ve done that you should see all of the images
highlighted in blue, meaning they’ve been selected.
Click on “open” to add them to your album.
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NAMING YOUR ALBUM

Create Album

After you upload your photos you
can name your album, add a
description and location, allow
friends to add photos to your

album, and add more photos.
Tagged in This Album

You can also check the “High Click anywhere on yot
Quality” box to upload your Let Friends Add Photos
photos in higher quality. Nk Con e

More Options

Last, you can click on “use date High Quality
from photos” or “pick a date” to Change Date L
select the date when the phOfOS Use date from photos | Pick a date te

o o . 2017~ Junev 9+~
were taken (this is optional).
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Where Bright Ideas Begin!

ADDING PHOTOQ DESCRIPTIONS, TAGGING, AND MORE

Click Anywhere to Tag

You can add a description to any photo in your album
by clicking below the photo (where it says “Say
something about this photo...”) and typing in your
description.

Click anywhere on the photo itself to tag a friend. R L5\ DebraLee (e
Tagging a friend means that your friend will be notified e el P —
that they have been tagged and that the image will Mckon Dramonts
display their name in the description. ‘ Frank Buttolph

ﬁ Andrea House
. . . Catherine Woods
icon to change the location or date of the image or
make it your album cover image (note: if you do not
select a cover photo, Facebook will select one for you). 3t

You can also rotate the image by using the arrow icon
on the top left hand corner and you can use the gear

To delete a photo from your album, simply click on the

“x” at the top right hand corner of the image. Edit Location

— with |Debra Lee (Me) x Change Date

Make Album Cover



ADDING MORE PHOTOS AND SORTING YOUR PHOTOS

+ Add Photos | Videos Order by Date Taken

You can easily add more photos to your
album by clicking on “Add Photos”.

You can sort your photos by dragging and
dropping them to change their order or by
selecting “Order by Date Taken” from the

top right hand side of the window. You can
click on “Order by Date Taken” a second

time to revert to the previous order.
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POSTING YOUR ALBUM

When you are finished adding

. . Who should see this?
information and/or photos to your

album, use the blue “Post” button on the & Public
bottom right hand side of the window to Anyone on or off Facebook
post your album. vt

Friends

mnr friende i Faraebonl
il el - U d LS LR,

You can also select who can view the
album by <.:Iick on ’rh.e “Friends” button 2L Friends except...
and selecting the privacy control. T

LALELE L -l LU 3RTIS el A

If you want to test your album you can & Only me
select “Only me” so that no one else will P
see it. You can change this later by
opening the album and updating who

can see 1 a0 rrenes - post

+ NMore...
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EDITING YOUR ALBUM

Photos + Create Album /’

Photos of You Your Photos  Albums

o " Add Contributor Edit || %

You can edit your album after you've Ui A

posted it by going to your photos, oot R e onFrofe

clicking on the album you would like to VoSO S N7 Oownioad Album
. . . Ty & Public

edlll-, Gnd CIICk on “Ed”". sm Grid View Anyone on or off Facebook Delete Album

2% Friends
our friends on Facebook

You can also change who can see your
album from here, add photos/videos to
your album, add a contributor to your
album, delete your album, and more.

2L Friends except...
& Specific friends

Rl -~ & Only me

v SeeAll
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ADDING TO YOUR PHOTO ALBUM

# CreateaPost | E Photo/Video Album

Facebook also allows you to add photos,
check-ins, status updates, and more to
your albums. If you want to add a status
or post to your album, click on the blue
“+ Album” button and select the album
you want to add the item to or create a Q Checkin
new album to place the item in. PNl more to albums

-4 Photo/Video Feeling/Activity

Mow you can add posts, check-ins and
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CREATING AN ALBUM VIA THE FACEBOOK APP

Direct Yolir Story lm_n“ Friends he West Orange... 1Tip

®ecc0 Verizon LTE 2:38 PM 9 46% W »

To create a photo album via the Facebook
app on your smartphone or tablet:

=V West @Fange Public Library I

What's on your mind?

1. Go to your profile

B¢« Live id Photo ©Q Check In
2. Next, go to your photos 8 rjfe
ﬂ N V .

. 3
3. Within your photos, tap on “Albums” y\ | \ \A
4. From the “Albums” tab you can create a o Ceheling ! T::srby =
new album using photos on your device. sFocial /54 bocamo ervistn Ftabook Wi Jof3

years ago. Happy friendversary! Town Hall

Instant Games

Creating an album using the app is very , )
. . ) . . 1 " e ,"" i 3 ,~ - S I ShOpS New Items
similar to creating one using the website on 5870, % I
: e Lk R4 o ' Moments
your PC,

() i ()
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CREATING AN ALBUM VIA THE FACEBOOK APP

®e000 Verizon LTE 2:38 PM Q 45% @ )

< Q, Debra Lee */
pepra Lee

Which city do you live in?

“ 39 =

Post Update Info  Activity Log More

[ &7 Introduce Yourself

Add a bio and photos you love. People who visit your
profile will see them here.

Once you are on your
profile, tap on “Photos”,

then tap on “Albums” and
“Create Album”.

st \\Vhat's on your mind?

About Friends

(@
(v
3
%
1

®e000 Verizon LTE 2:38 PM

24 Debra Lee

+

Create Album Videos

Untitled Aloum

05t
0S

9 45% @ )

Edit

®e000 Verizon LTE 2:39 PM

Cancel Create Album Save

Debra Lee

@ Onlyme ~

Untitled Album

Add a description...

Q 45% [

After you tap on “Create
Album” you will be able to
name your album and add
a description. Hit “Save” to
select images from your
camera roll /photos to add
to your album. To select an
image, simply tap on it once
(it will be highlighted to
indicate that it has been
selected). When you are
finished, hit “Done”.

®e000 Verizon LTE

Cancel

2:39 PM

Camera Roll

Tap here to change ¥

Q 45% [

Done
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CREATING AN ALBUM VIA THE FACEBOOK APP

®e000 Verizon LTE 2:40 PM Q 45%[C 0000 Verizon LTE 2:40 PM Q@ 45%[C

Cancel Add to Album Upload Filters Done

Untitled Album

@ Only me

! Debra Lee added 1 new photo to the album:

After selecting your photos and hitting “Done”
you will be able to add a comment to each
photo, tag friends, or add a location (check

Say something about this photo...

In L]

You can also edit the photo or text by clicking
on the gray edit box on the top left hand
corner of the image. This will allow you to crop
the image, add a filter, tag friends, and more.
Press “Done” when finished.

Photo/Video

When you are finished, press “Upload” to add
g Cheskin your photos.

Where was this photo taken?

Vintage

yul Aa & 4

O
Crop Text Stickers Doodle

Spring Summer Fall

Ad® TagPeople
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CREATING AN ALBUM VIA THE FACEBOOK APP

0000 Verizon LTE 2:40 PM 9 45% @ ) ®e000 Verizon LTE 2:40 PM 9 45% @ ) 0000 Verizon LTE 2:40 PM 9 45% @ )

£ Q searcl Cancel Edit Album Save

= o

Pressing “Upload” will create
your album. Once your
photos are uploaded, you
will be able to view your

Untitled Album

Updated Jun 9, 2017 &

album and make changes.

M

@ Onlyme
i Like @ Ccomment Untltled Album
oo = To edlt’ delefe’ qdd Updated Jun 9, 2017 & Feature on Profile .
[ [ ] jo="

contributors, or change who

Featured albums are public so anyone who visits

QAdd Photos/Videos can see your qlbum, fqp on ife Like ® Comment your profile can see them.
the upper right hand corner gg = Add Contributors

of the screen and then hit the

b Delete Alboum

... icon.

After making your changes,
hit save.
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UPLOADING PHOTOS WITHOUT CREATING AN ALBUM

# CreateaPost | E Photo/Video Album

If you only want to upload a few photos
and do not want to create an entire
album, you can do so via your status

Photo/Video Feeling/Activity
update box. [ ]

Whether you’re on your PC or using the
app, simply click on the “Photo /Video” -

¢ Favorites Pictures library
button to select photos or videos to add :

to your status. : 'E i 2

fefali =}
4

=) |=! » Libraries » Pictures »

Finish typing your status and hit “Post” to
publish your status to your timeline.

v [AII Supported Types 'J

[ Open ] [ Cancel l
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UPLOADING PHOTOS WITHOUT CREATING AN ALBUM

# Createa Post | E Photo/Video Album

E Say something about this photo

a § DebralLee

SR AIA ~
Justhow- g =

Check out my new photo

With

24 Photo/Video Feeling/Activity

Q Checkin Tag Friends

ﬁ Sticker

iy Like @8 Comment

D @ 2



